TIPS AND TRICKS

WIP SNAPSHOT: MANAGING REPORT TOOL

IN ORDER TO UNDERSTAND BETTER THE WAY YO CAN USE WIP SNAPSHOT, WE ARE 30ING TO PROYIDE YOU WITH THE DETAILED DESCRIPTION ON EVERY

FUNGTION YOU GAN FIND WITHIN THE WINDOW.

PERIOD’ { FILTER' GROUPS

|SFI FCT THE TIFF PFRION YOU
WANT YOUR REPORT T BE BLILT ON.

| SELECT THE [ATES
| SELECT THE
‘CUSTOMER FOR THE REFORT
| SELECT THE LISER PROFILE
| SELECT THE
'SPEGIFIC TASK YOU WANT TOO SEE IN THE
REPORT
| SELECT THE STATUS OF
THE TASK INVOICEL ‘NOT INVOICED
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‘OPTIONS' | REPORT' GROUPS

| INGLUDE THE

TIMESHEETS THAT HAYE BEEN ARCHIVED
|INCLILE

TIIE SERVICES TIIAT ARE CONSIDERED AS
NONCIARGEABLE EXPENCES

‘CONFIGURATION' GROUP

INoT

e INCLUDE THE INTERNAL CLIENTS

PRESELECTED FILTERS |
| OPEN THE SELECTION OF THE SAVED EXCLUDE THE SERVICES THAT ARE
REPORTS, NON-CHARGEABLE FOR THE CLIENT

| RESET ALL THE FILTERS. EXCLUDE THE

'SERYICES THAT ARE CHARGEABLE FOR THE
SLIENT

| EXEGLITE FILTERS AND START
BUILDING THE REPORT

N

DEPENDING ON THE FILTERS YOU SET, THE REPORT MIGHT BE DISPLAYED AS BELOW.
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‘SORT GROUP ‘DISPLAY’ GROUP ‘TABLE FILTER' GROUP

| SELECT THE WAY PROVIDED USTOMER
SERYICES TO BE DISPLAYED INHOURS' OR
AMOUNTS'

ISELECT THE FORMAT FOR RESOURCE

*HOURS' AND"AMOUNTS'
TASK
|CHECK 1 YOU WAN |
TO ADD THE COLUMN ‘T INVOIGE' AND SEE
HOW MUGH IS GOING TO RF INVOIGFN FOR
THE SENVICES

APPLY FILTER

|CHECK IF YOU WANT
TO ADD ‘INTERNAL COLUMN AND SEETI E
RESULTS FOR THE INTERNAL TASKS

CANCEL FILTER

1CIECK 1 YOUWAN |
TO ADD ABSENGE' COLUMN AND SEETHE
RESULTS FOR THE AMOUNT QF ABSENCE
HOURS
ICHECK IF YOU
WANNA SEE THE FEE PER HOUR

N

DEPENDING QN THE VIEW FILTERS YOU SET, THE REPORT MIGHT BE DISPLAYED A3 BELOW
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‘THERE ARE DIFFERENT WAYS TO EXPORT YOUR REPORT TO EXCEL, WORD AND XML, AS WELL AS TO PRINT IT OUIT. EXPORT TAR IS VERY EASY TO USE. CHECK.
IN GASE YOU WANT THE RESULTS FOR EVERY CUSTOMER / USER / TASK FROM YOUR REPORT TO BE PRINTED ON
SEPARATE PAGE.

Expand all

26 Exporttable to Bl
W ot tableto Word
@ Export table to XML

IN THE PREVIOUS NEWSLETTERS WE ALREADY EXPLAINED HOW T0 USE
THE GONTEXT MENU AT THE TOP RIGHT SIDE OF THETABLE,, IN GASE IF
YOU WANT TO PRINT OUT THE DATA.
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WATCH OUR TUTORIAL ON YOUTUBE

MANTARAY SOFTWARE
8, ROUTE DE MERSCH

LUXEMBOURG



https://www.youtube.com/watch?v=m4EjdKMsdmY
https://www.youtube.com/user/MantaraySoftware
https://www.facebook.com/mantaraysoft/
https://www.linkedin.com/company/mantaray-software-s-rl
https://twitter.com/MantarayCRM
http://www.mantaray.lu/contact.php



